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g av/3maf@ &1 ufddea

Report for the year/period ending...........cccueveierierieriininineninieterteesteeie ettt

HATIT-1
PART-1

dafhep <R
PERSONAL DATA

FATe/fANT/ERTET & HEfid Rrafas HIHET gRT MY S F o)
(To be filled in by the Administrative Section concerned of the Ministry/Department/Office)

Present post
thereto

L. HYBRT 1 ATH

Name 0of OffiCEI ettt ettt etttk et et eb et enen
2. Sed @ al@ (fea/aAre/ay) (gt #H)

Date of Birth ( DD/MM/YYYY) :........... [oeieinann [oveiaaans (AN WOTAS) ..ot ettt et e
3. adATa Aot F PMaR fAghe & ale fearen Aofy

Date of continuous appoint to the present grade Date.........ccceceeveveeenee... Grade. ..o
4. TAAE U dUT 38 W AgRs & alm ue feere

and date of appointment POSt..c.oovviiiiiiiiiciee, Date......cccoevevieiiiinns

O 3 P A Rl B AR (gl

ufdreor 3nfe W) Ife 3 3RART F ufdAeor
form & ar 39 feor & |

Period of a

bsence from duty (on fraining, leave etc.)

During the year. If he has under gone training, specify.

(1)



HATIT-2
Part-2

2.

o 3R Fr ufddea for JEr &, 39P gRT N I & v

To be filled in by the Officer reported upon

(puam ufaf3al & WA @ Ugel Rl P AT F UG o)

(Please read carefully the instructions before filling the entries.)

fpu I PR w1 GiEE awor

Brief description duties

PR F S A&/ 3T AT U T 3u fow iR fopw o, ar s fow RuiRa e
AT & 3T (URUTA/ATET AT 37T FT FH) PRT BT HTS-cF-AS UATHBAT & YR T 918 3R
W 8T A ¥ A 3 Uy gad | (3erRer & faw 3uk garer & o arfiie AverEn)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each

target. ( Example: Annual Action Plan for your division).

TS/ /AT
Targets/Objectives/Goals

ERCIESE

Achievements

(2)




3.

(37)

PUAT AG 2 H TATT AT AGA/3RAT/ CAAT N UIMA H I HfAAT & H&T H Seo@ Y | ARG

&gt & urfd #F S A’ W @ A T IaTC |

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

@) FUA 34 Tl B N Jeo@ w A FH FAG sUATIIT W E IR ZAA A
AEI &1 8 Too@ B |
(B) Please also indicate items in

which there have been significantly higher
and your contribution thereto.

achievements

FUAT Seol@ B 6 FI YIAdf delvsx a¥ &I 3T Fufd afie ol Fuifa arlde

3 HAUE a§ § STRAA a§ F 31 AN T gof B &G TS M | IR FE A Rawor
&S I A aRE § ST |

Please state whether the annual return on immovable property for the preceding calendar year was

filed within the prescribed date i.e. 31* January of the year following the calendar year. If not, the
date of filing the return should be given.

AT & dTel HRABRY & AR

Signature of officer reported upon.

3)




HT-3
Part-3

H&ATeHS gefieor a1 [FUiRa ufddea qar gafeiaror wiRery gRT fhar S € S 1-10 & da WX g @R,
el 1 I B Av & AT 10 STadd Aol & Seo@ HIaT & |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to the
lowest grade and 10 to the highest.

(PUAT TR T A T gl e A&l &1 <o & ug o )
(Please read carefully the instructions before filling the entries)
(37) I AU & Hedidhd (30 HAET T 40% &M )

(A) Assessment of work output (weightage to this /Section would be 40%)

ufdea i gASAR TSR gAfdelteper TRy
Reporting authority (H53 HET-5 & IR 2) Dl AT
Reviewing Authority Initial of Reviewing
(Refer Para 2 of part 5) Authority

hgafaafaa a7 & oRgeiar Mwa
& YR W FEfed fpar = aF

Accomplishment of planned work/work
allotted as per subjects allotted.

i) PR fAvaTea & PIfe

Quality of output

iii) far&evoTTcHS Joaar
Analytical ability

iv) 3arerca® wr @ gRgofay few
T AR BT

Accomplishment of Exceptional work/
unforeseen tasks performed.

et & W o e Aofeor
Overall Grading on ‘Work Output’

(@) AR FAAWAT3NT & HeAha (36 HIT B AR 30 % BI9M)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

e Reviewing Authority & IR
Reporting (R g 2 @A) Initial of Reviewing
Authority Authority

TS & s

Attitude to work

i) FTFAGRY @1 ey

Sense of responsibility

iii) JFRATHT T 3TIR&TOT

Maintenance of Discipline

iv) HUWUT &THATT

Communication Skills

V) Aded IO

Leadership qualities

vi) Gl T AT F PRY Pl BT &THAT

Capacity to work in team spirit

vii) FHT AROM T ITEIOT el T &TAT

capacity to adhere to time-schedule

viii) RER AThaTd T4

Inter-personal relations

ix) T ofd g afthea

Overall bearing and personality

fhera w3t W g fAemeR Avfieor

Overall Grading on’personal Attributes’




(F) UPICHAS TETAIT P HedihaT (ST AT & HR 30% BT |

© Assessment of functional competency (weightage to this Section would be 30%)

gfddee ifsry
Reporting Authority

QAT ORI
(Gt mT-5 @1 Ry
2)

Reviewing Authority
(Refer para 2 of Part-5)

e

3TIE

Initial of Reviewing
Authority

oTer RAfRTs /e vd v & &89
A uftpad wa  3Eb @E uAET &
SATABRY

Knowledge of Rules/Procedures in the area
of function and ability to apply them
correctly.

i) Mg Aotar aa= Hr eTHar

Strategic planning ability

iii) Ao o= 6 erFHar

Decision making ability.

iv) AT &THAT
Coordination ability.

v) 3Tl URT Td faefaa &a

CAlSE I

Ability to motivate and develop
subordinates.

vi) Ugel 2ARH

Initiative.

UhrRITcHd HETHA W Pl fAemenT
AofieIoT

Overall Grading ‘Functional
Competency’

HTIT-4
PART-4

ATATT
GENERAL

1. ST & WA AP (ST o TRiea)
Relations with the public (wherever applicable)
(ST & IMARIADBATIN BT STRIENAcd Td AR dh 3ifHere W puzn feogoht & 1)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs).

2. ufrefor

Training.

(Puar HRF A gATddar vd FF &AAET A IR AP gUR AR g FEA Hr R @

3gp Ufdetor & fow RAwRe &Y )

(Please give recommendations for training with a view to further improving the effectiveness and

capabilities of the Officer.)




3. Eareey fr =g

State of health

4. gcafast
Integrity
Fuar AfYHRT T Feafasr ww feogoft & |

(Please comment on the integrity of the Officer.)

5. ufddea 3RERT gRT AR 1 TaFd RAAWATT Hr TEIR (F9THT 100 QUear ), A
HYY &1 Ud A AHLA &, IEIURUT 3UATIA], Aecaqul FHGAdI3 (HE: HIIT-
2 &1 3(3) T 3(F) Td gdoaait & ufa HfFghy anfdrer e

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer  including
area of strengths and lesser strength, extraordinary achievements, significant failures (ref.3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

6. Ulddest & HW-3 & WS 37, 9 W § A QU W AR & YR W Hol AT
HEITcHD FIfehIoT |

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

ufadea IfRAER & sEaer

Signature of the Reporting Officer

A AT A% &R A
Place.....cccccovvveeiieecieeeneenen. Name in Block Letters: ... e
gt
DeSIZNAtiON: . .. cuvtinintit et
et gfdde & afa
Date

e During the period of Report. .......ccccoevevenieniniiiiiniiiieiieeeaae
6



HTIT-5
Part-5
1.

REMARKS OF THE REVIEWING OFFICER:
gAfdeltea RGN & feddd a1 Hra

Length of Service under the Reviewing Officer.

T Y A3 g AT 4 F AT drd qur R_ffe o & dau 7 ufddea 3Red g7 6
T FHedihd ¥ HEAd § 2 FIT U AYGRT & FAGRIT SUATCHA/Hecdqul FABAIIHAT &
a9 # fru T HeAihad ¥ FeAd © 2

I HIIT-3(31)(iv) TUT HITT-4(5)

(@fg 3 gfddea 3RS g0 Y 7o & fFe FEeareamd Hedidad & FeAd el © dl pudAT
AT Hedihed 50 T3 & f&F T TGH & & U RIga=ar o 3maeR & | )

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 & part 4? Do you agree with the assessment of reporting officer in respect of

extraordinary achievements/significant failures of the officer reported upon?
(Ref: Part-3(A)(iv) and Part-4(5)).

(In case you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries.)
&l e
Yes No

HEEAA e D AT F FuAT s8¢ FROT A, I HIS T a9 & W AU FS FEelar A
SiigaTr =med & ?

In case of disagreement, please specify the reasons. Is there anything you wish to modity or add?

geAfdeltehet 3fRAB ERT Hold TEEIR | HUAT AT DY (ST 100 Teai H) gt rfdrardy
& FAET AAUAHT H ALY &1F Td B WAL &9 Td sEA gdol ot & ufad ARy
omfdre & |

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker sections.




5. Ufdded & HET-3 & TS-31, WS-d, Ws-H H QU 90 HRT & 3MUR W Pl el
TEITcAD qIffepeoT |
Overall numerical grading on the basis of weightage given in Section-A, Section-
B, Section-C in part-3 of the Report.

gATdellehed fABRY & FEAER

Signature of the Reviewing

Officer
TUTA ATH A6 3ERT A
Place.......cccooiiiiiiinn, Name in Block

Letters....iiiiii

IR
DeSIgNATION. .eviiiiiiii i

feaiw gfddea & safa |
Date.....c.oiviiviiiiiiin, During the period of

REPOIM ..o

6. TR HRBY T HBFRH /i

Remarks/Endorsement of Accepting Officer

Tdipfadd! ATABRT & TEATER
Signature of the Accepting Officer

TATT AT A% 3’eRT H
Place........cccooviiiiiiiiiiiinns Name in Block



ECEGIE
DesSigNatioN......cvvvviii )

gfadea &1 afa @
During the period of



